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[Mososkenne 06 oOpaboTKe 1 3alIHTE NEPCOHAIBHBIX JAHHBIX B AJIIMHHHCTPALHH
MyHHIHNAALHOTO paiiona «Tabacapancknii paiion»

L. O0mue moJIoKeHHs

1.1. Tlonoxenue 06 oOpaGoTke ¥ 3aUMTE NEPCOHATBHBIX JAHHBIX B AJIMHHHCTpAlHH
MYHHLMNAABHOrO paiona «Tabacapanckuii paiion» (nanee - [lonoxenue) onpeesseT LelH, CoAepKaHHe
H NOpALOK 00pabOTKHM NePCOHANBHBIX JaHHBIX, MEPbI, HANPaBJICHHBIE Ha 3aLIUTY MEPCOHANBHBIX JIaHHBIX,
a TaK)Ke MpOLEAYyphl, HAIPABICHHBIC HA BBHIABICHHE H NPEIOTBpAlllEeHHEe HAPYLICHHH 3aKOHOAATENILCTBA
Poccuiickoit @enepaunu B 001aCTH MEPCOHATBHBIX JaHHBIX B AJIMHHHCTPALHH MYHHIMIIATEHOrO paiioHa
«Tabacapanckuii paiion» (manee — AIMHHHCTpALHA).

1.2. Hacrosmee IlonokeHne omnpenensier MNOMUTHKY AJIMHHHUCTpAllMM KakK oOnepaTopa,
OCYIIECTBIAIOMEr0 00paboTKy MEPCOHANBHBIX MaHHBIX, B OTHOIICHWH OOpabOTKH M 3alUUTHI
MNEepCOHANBHBIX JaHHBIX.

1.3. Hacrosimee Ilonoxkenue pa3paboTaHo B COOTBETCTBHH ¢ TpyaoBeIM KojaekcoM Poccuiickoi
Menepanuu (nanee - Tpyaosoit kogexe Poccuiickoit @enepanun), Konexcom Poccuiickoi ®enepannu 06
aJIMMHHCTPATHBHBIX NpaBoHapymeHusx, ®enepanbabiM 3akoHoM oT 27 mions 2006 roga N 152-@3 "O
rnepcoHaNbHbIX JaHHBIX" (nanee - DenepanbHbllf 3aKkoH "O NepcOHaNbHBIX NaHHBIX"), DenepanbHbIM
3akoHOM OT 27 m1os1s 2006 roma N 149-03 "O6 undopmanus, HHGOpMaIHOHHLIX TEXHOJOTHAX H O 3aLIHTE
nadopmanun’, PexepansupiM  3akoHoM ot 02.03.2007 Ne25-®3 «O myHMUMnNantbHOH ciayxbe B
Poccuiickoii ®enepanimy (nanee - Pexepansubii 3akon "O MynununansHoit ciyxGe B Poccuiickoit
denepannu"), PenepaibHbiM 3akoHOM OT 25 mexabpsa 2008 roma N 273-03 "O npornBoaeicTBHH
koppynuuu" (nanee - ®exepanbHblil 3akoH "O MPOTHBOAEHCTBHH KOppynuun"), DeepalbHbIM 3aKOHOM
or 27 wmonsg 2010 roma N 210-03 "OG opraHusauud MOpeAOCTaBJACHHA TIOCYAAPCTBCHHBIX H
MYHHIMDATbHBIX yeayr" (mamee - @enepanbHblif 3akoH "OG  opraHusalmM  MpelOCTaBICHHS
rOCYIapCTBEHHBIX H MyHHIMTIATBHBIX yeryr"), GenepanbHbM 3akoHoM 0T 2 Mast 2006 roga N 59-®3 "O
Mops/IKe paccMoTperHs obpamennuit rpaxkaad Poceuiickoii @enepauun” (nanee - GenepanbHblii 3akon "0
Mopsiike paccMOTpeHust obpaiuenuii rpakaan Poccuiickoit @enepauun"), GenepanbHbIM 3aKOHOM OT 7
mons 2003 roga N 126-®3 "O ces3u", 3axkonoM Poccmiickoii ®enepaunu ot 27 aexabpsa 1991 roga N
2124-1 "O cpencreax Maccosoit uupopmauuu” (1anee - 3akoH Poccuiickoi @exepaunn "O cpencrsax
maccoBoii napopmamnn'), Yrazom [Ipesunenta Poceniickoit @enepanuu ot 30 mas 2005 roxa N 609 "O6
yrBepikaeHHn [IoN0KeHHs O MEpPCOHANBHBIX NAHHBIX TOCYJApCTBEHHOTO TIPaXKIAHCKOTO CITyXKallero
Poccuiickoit @enepanux W BeJEHHH €ro JMYHOro jaesa", nocraHosneHueM IIpasurensctsa Poccuiickoii
®enepannn o1 1 Hos6psa 2012 roma N 1119 "O6 yrBepkaeHuH TpeOOBaHHA K 3alIMTE MEPCOHATBHBIX
NaHHBIX NpH MX 00paGoTke B HH(OPMALMOHHBIX CHCTEMaX MEPCOHATBHBIX JaHHBIX", MOCTAHOBICHHEM
[pasutenscra Poccuiickoit denepaunu ot 6 mions 2008 rona N 512 "O6 yrBepikaeHuu TpeboBaHHH K
MaTepHaIbHbIM HOCHTEISM OHOMETPHYECKHX NEPCOHAIBHBIX JaHHBIX U TEXHOJIOIHAM XPaHEHHS TaKHX
JaHHBIX BHe HMH(OPMAIMOHHBIX CHCTEM IEPCOHANBHBIX MaHHBIX', mocraHoBiaeHHeM I[IpaBuTenbcTBa
Poccuiickoit ®enepaunn ot 15 centabpa 2008 roma N 687 "O6 yrsepwaenun [lomoxenus o0
ocoGeHHOCTAX 0OpabOTKH MEepCOHATbHBIX [aHHBIX, OCYLIECTBIseMOH 03 HCrONb30BaHHA CPEICTB
aBTomaTH3ammu", nocraHosnerneM [IpasutenscTBa Poccuiickoit ®enepaunn ot 21 mapra 2012 roga N



211 "O6 yTBepXKIOCHHH IEPEYHA Mep, HaNpaBJICHHBIX Ha obecreueHne BHITIONHEHHs O0A3aHHOCTEIH,
NpeayCMOTpeHHBIX PDeepalbHbIM 3aKOHOM "O mepcoHANBHBIX JaHHBIX" M MPHHATEIMH B COOTBETCTBHH C
HUM HOPMATHBHBIMH I[IPAaBOBBIMHM aKTaMH, OIEPaTOPaMH, SBJIIOMMMHCH rocy/IapCTBEHHbIMH HJIH
MYHHIUIATGHBIME OpraHaMu'"', TOCTaHOBICHHEM IIpaBuTenscrBa Poccuiickoit @enepanuy OT 10 cenTsiOpst
2009 roxa N 723 "O nopsjike BBOZAA B IKCILTYaTalMIO OTAENAHHBIX rOCYIapCTBEHHBIX AH(GOPMaIIHOHHBIX
cuctem”, pacnopsmkennem [IpautenscTa Poceniickoi ®enepauuu ot 26 mas 2005 rona N 667-p 06
yTBEp)KIACHHH (QOPMBI aHKETBI, NoJUTeKalIel TIPeICTABICHHIO B TOCYAapCTBEHHBIH OpraH rpaiaHHHOM
Poccuiickoit Deaepalnn, HIBABHBIIEM JXeJaHWE y4acTBOBATh B KOHKYpCE Ha 3aMELICHHE BaKaHTHOM
JIOJUKHOCTH TOCYJapCTBEHHOH TI'paKIaHCKOH cmyx6b1 Poccuiickoii ®ezepauuy, MpHKasoM OCTIK
Poccun, ®CB Pocenn, Munundopmessisu Poccun ot 13 deppans 2008 roxa N 55/86/20 "O6 yTBEpHKICHHH
IMopsaka NpoBeIeHHs KIacCHPHUKALHH HH(POPMALMOHHBIX CHCTEM MEPCOHATBHBIX JTaHHBIX".

1.4, O6paboTka NMEPCOHATHHBIX JAHHBIX B AJIMHHHCTPALHH OCYLICCTBIHCTCHA € cobumoieHHEM
NIPHHIATIOB | YCJIOBHH, IPelyCMOTPEHHBIX HACTOAIIHM TTosoKeHHeM H 3aKOHOAATeIbCTBOM PoccHiicKoM
denepaunu B 06,1aCTH NEPCOHANBHBIX JAHHBIX.

I1. YeaoBus H OPSAA0K 00paloTKH MepCoOHANBHBIX JAHHBIX COTPYAHHKOB
AJXMHHHCTPALHH

2.1. TlepcoHanbHble [aHHbIE MYHHIHTATBHBIX CIyKalMX, pabOoTHHKOB AIMHHHCTPALHH,
3aHUMAIOIIAX JOKHOCTH, HE OTHECEHHBIE K JIOJKHOCTAM MYHHLHTIATBHOH ci1yKOBl, (fanee — COTPY AHUKH
AJMHHHCTpPALMM) M TpaXKJaH, NPETEHAYIOMNX HA 3aMellleHHe J0/DKHOCTell B AJIMHHHCTPALHH,
o6pabaTsIBaloTCs B LeIX obecreveHus KaapoBOi paboThl, B TOM YHCJIE B LEJIIX CO/IeHCTBHS COTPYAHHKOB
AMHHHCTpAIlMH B NPOXOXIACHHH MYHHUIHIATBHON CITyKOBl, dopmMupoBaHHA KaJpOBOr0O pe3epBsa
MYHHIHMIAIbHOM CykObl, 0Oy4eHHA M AOMKHOCTHOrO pocTa, yueTa Ppe3y/JbTaToB HCIOIHCHHA
COTpYAHHKaMH AJMHHHCTPALUH JI0/KHOCTHBIX o6s3anHOCTel, obecreueHns THYHOH Ge30MacHOCTH
COTPYAHHKOB AJIMHHHUCTpAllMd M WWICHOB HX cemeili, obecrieueHHs COTPYAHHKaM AJIMHHHCTPAlHH
YCTAHOBJICHHBIX 3aKOHOATEILCTBOM Poccuiickoit @eepanuu yCIoBHi Tpyaa, TapaHTHH 1 KOMIICHCAIIHii,
COXPAHHOCTH NMPHHAIEKALIEro KM HMYLIECTBA, a TAKKE B UCIAX MpOTUBOJIEHCTBHS KOPPYIILHH.

2.2. B uensx, yKa3saHHBIX B MyHKTe 2.1 HACTOALIErO [Tonoxenus, oOpabaTbIBAIOTCS CISIYIOIINE
KaTeropuM MEPCOHATBHBIX IAHHBIX COTPYAHHKOB AJMUHHCTpALMH H rpaxkias, MPETEHAYIOUMX Ha

saMelleHne N0IKHOCTEH B AZIMUHHCTPAIHH:

2.2.1. hammHs, HMs, OTYECTBO (B TOM HHCIE MPEBUIYLIHE damuny, AMEHa W (M) OTYECTBA, B
ciIydae HX H3MEHEHHS);

2.2.2. 4hcno, MecAll, MO POKACHHS,
2.2.3. MECTO POXKICHHA;
2.2.4. uHopMaLKs O TPAKIAHCTBE (B TOM YHC/IC MPEBIAYIILHE rpaK/IaHCTBA, HHBIE TPAKIAHCTBA);

2.2.5. BUA, Cepus, HOMep MAOKYMEHTa, YAOCTOBEPSAIOLIEro JHYHOCTH, HAWUMEHOBAHWE OpraHa,
BBIIABIIETO €r0, JaTa BhIIAuH;

2.2.6. aapec MecTa JKHTeNbCTBA (aIpec perueTpaluH, (hpaKTHHECKOTO MPOKUBAHMNS);
2.2.7. HOMep KOHTaKTHOTO Te/ne(oHa HiIH CBEACHHA O APyrHX crniocobax CBs3H;

2.2.8. peKBH3UTBI CTPAXOBOTO CBH/CTENBCTBA rOCY1APCTBEHHOTO [EHCHOHHOTO CTPaXOBaHHS;



2.2.9. uaeHTHHKAIIMOHHBIA HOMEpP HAIOrOMIaTe/bIIHKa,
2.2.10. peKBH3HUTEI CTPAXOBOrO MEAMLMHCKOTO MoJIMca 005A3aTeIbHOT0 MEIMLIHHCKOIO CTPaXOBaHHs,
2.2.11. peKBH3HTHI CBHAECTEILCTBA FOCYAaPCTBEHHON PErHCTPaLliy aKTOB IPaXKIaHCKOTO COCTOSHHS,

2.2.12. ceMeifHOE TOJIOKEHHE, COCTAaB CEMBH H CBEJICHHS O OIM3KHX POACTBEHHHKAX (B TOM 4HCIIe
OBIBIIHX);

2.2.13. cBeJleHUs O TPYAOBOH AEATEIbHOCTH;

2.2.14. cBeleHHS O BOMHCKOM YY€TE H PEKBHU3HUTHI JIOKYMEHTOB BOHHCKOTO y4eTa;

2.2.15. cemenuss 06 oOpasoBaHMM, B TOM 4HCIe O [IOCJIEBY30BCKOM MPOYECCHOHATBHOM
o0pa3oBanii (HAHMEHOBAaHHE M TOJ OKOHYaHMA 00pa3’oBaTEIBHOrO YYpeKJACHHsA, HAUMEHOBAHHE H
PEKBH3HTHI IOKyMeHTa 06 06pa3oBanuH, KBanuUKaLHs, CIeNHATLHOCTE N0 T0KYMEHTY 06 00pa3oBaHiH);

2.2.16. cBenenus 00 y4eHOil CTENEHH;

2.2.17. uadopManus o BIaJCHAH HHOCTPAHHBIMH A3bIKAMHU, CTETICHb BIIAJICHHA;

2.2.18. MeaMLMHCKOE 3aK/IIOYeHHe 0 ycTaHOBJIeHHOH (opme 00 OTCYTCTBHM Y rpaKIaHWHA
3a60/eBaHMs, NMPENATCTBYIOMEro MOCTYILICHAIO HA rOCYJAapCTBEHHYIO IPaKAAHCKYIO ClyxOy HiH ee
MPOX0XKACHHUIO,

2.2.19. pororpadusi;

2.2.20. cBeeHHSI O MPOXOKICHHH MYHHUHIAIBHOH CayxObl, B TOM YHCJE: 1aTa, OCHOBAHHA
OCTYIUICHAS Ha MyHHIHIIATBHYIO CTy0y U Ha3HA4YeHHs Ha JIOJKHOCTh MYHHLMIIAJILHOH Ci1yKOBbL, Jarta,
OCHOBAaHHS Ha3HA4YeHHsd, MEpeBojia, NepeMelleHNs Ha HHYIO JOJDKHOCTH MYHHIMIIATBHOH CITy kOB,
HAMMEHOBAHHE 3aMellaeMbIX JODKHOCTeH MYHHIMNATbHON cayxObl ¢ yKasaHHEM CTPYKTYPHBIX
nozpasjieNieHuii, pasMepa JEHeKHOrO COJEepXaHWsl, pe3y/JbTaToB aTTeCTalWH Ha COOTBETCTBHE

3aMeIaeMol JI0/KHOCTH MYHHIHIATBHOM CITyK0bl, a TaKyKe CBEICHHS O IPEKHEM MecTe paboThl;

2.2.21. wunpopmauus, coaepxkaulascs B CIYKEOHOM KOHTPaKTe (TpyaoBOM  JOTOBOpE),
JOTIOTHHTENBHBIX COTIAIIEHHSX K CITY’KeOHOMY KOHTpPAKTY;

2.2.22. cBeneHus 0 npeObIBaHWH 3a IPAHHLICH;

2.2.23. undopMalns 0 KIaCCHOM YHHE MYHHIHIATbHOH ciyKO0BI (B TOM YHCJIE THIJIOMAaTHYECKOM
paHre, BOWHCKOM HJIH CIELHAIBHOM 3BaHHH, KIaCCHOM YHHE PaBOOXPAHUTE/IBHON CITyXKObI, KITACCHOM
uHHE TIpaKIaHCKOH cayxObl cyOnekra Poccmiickoi denepauyn), KBATH(QHUKALMOHHOM paspse
rocyaapcTBEeHHOM IpakIaHKOM CI1yKObI
(xBaTH(DHKALHOHHOM pa3ps/ie WK KIACCHOM YHHE MyHHLHIIAIbHOH cimyx0b1);

2.2.24. uadopmanus 0 HATHYHH WIKA OTCYTCTBHH CYIAUMOCTH;

2.2.25. undopmanus 06 opOpMIEHHBIX TOMYCKaX K rOCY1apCTBEHHOH TalHe;

2.2.26. rocyaapcTBEHHBIC HArpasl, HHbIE Harpajabl H 3HAKH OTJIHYHS,

2.2.27. cBeeHUs 0 MPO(hECCHOHATLHOMN MepenoAroToBKe U (M) MOBBIICHHH KBTH(UKALIHH;



2.2.28. undopmanms 0 eXKEroaHbIX OMJIaYMBaeMbIX OTITyCKax, y4eOHBIX OTIYCKax M OTIyckKax 0e3
COXpaHCHHA ACHEKHOIO COACPKaHHA,

2.2.29. cBenenus o goxomax, 00 HMyiecTBe H 00s3aTeNbCTBaX HMYIIECTBEHHOTO XapaKTepa,
2.2.30. HOMEp pacueTHOrO cYeTa;
2.2.31. Homep OaHKOBCKOH KapThl;

2.2.32. uHble NEepCcOoHANbHBIE JaHHble, HEOOXOAUMBIE /ISl JOCTHIKEHHS LieieH, NMpeayCMOTPEHHBIX
nyHKToM 2.1 HacTosero [TonoxeHns.

2.3. OOpaboTka NepcOHATbHBIX MHAaHHBIX COTPYAHHKOB AIMMHHCTpAllMM, & TaKXke TIpakaH,
NpEeTeHAYIOMMUX Ha 3aMEIleHHe MIO/DKHOCTeH B AJMHHHCTpAllMH, OCYyIeCTBiaAeTcs Oe3 coriacus
yKa3aHHBIX JIMIl B paMKax IieJieil, onpeieleHHbIX MyHKToM 2.1 Hactosmero [Tonoxenus, B COOTBETCTBUH
¢ myHktoM 2 4dacti 1 crateu 6 ®enepanbHoro 3akoHa "O nepcoHalbHBIX AAHHBIX', MOJOKEHHAMH
®enepanbHoro 3akona "O myHuuunaneHo# cnyxkbe B Poccuiickoii @enepanun”’, DeaepanbHOro 3akoHa
"O npotuBoaeHcTBHE Koppynuuu", TpyaoBeM koaekcoM Poccuiickoit @enepanuu.

1.1. OOGpaGorka OHOMETPHYECKMX TMEpPCOHANBHBIX JAHHBIX M CHENHAIbHBIX KaTeropui
MEePCOHATBHBIX JAHHBIX MYHHIIHITATBHBIX CITYKAIUX AIMUHHCTPALMH, @ TAKIKE MPaKaaH, MPEeTeHIYIOMHX
Ha 3aMEIIeHHE JIOJDKHOCTEH MYHULIMITAIBHOM c1y0bl B AIMUHHUCTPAIIHH, OCYIIECTBISETCS Oe3 cornacus
yKa3aHHBIX JIMIl B paMKax Ieeil, onpeaeneHHbIX NyHKTOM 2.1 HacTosuero [1onoxkeHus, B COOTBETCTBHH
¢ myHKTOM 2 4yacTH 1 crareH 6, 4acTeio 2 cTaThi |1 B B COOTBETCTBHH ¢ NMOANYHKTOM 2.3 NyHKTA 2 4acTH
2 crarbu 10 depepanbHoro 3akoHa "O nepcoHaNbHBEIX JAHHBIX', a TAKXKe MOJ0KeHUsAMH DezlepanbHOoro
3akoHa "O MYHHUIMNATBHOR cayxkbe Poccuiickoit @emepaunu", PemepampHoro 3akona "O
nporuBojencTrn Koppynuun", TpyaossmM koxexcom Poccuiickoit deaeparmu.

2.5. O6paboTka nepcoOHAIBHBIX JaHHBIX COTPYAHHKOB AZIMMHHCTPALIMH H I'PAX/IaH, IPETeHIYIOMHX
Ha 3aMeIllIeHHe JO/UKHOCTEN B AJMHHHCTpPAIMH, OCYLIECTBISETCS MPH YCIOBHH IOIYYEHHS COrIacHs
YKa3aHHBIX JIMI] B CJEAYIOMNX CIyqasx:

2.5.1. npu nepejaye (pacnpocTpaHeHHH, NPEIOCTaBICHHHU) NIEPCOHAIBHAIX JAHHBIX TPETHHM JIHLIAM
B CIIy4asx, He MpelyCMOTPEHHbIX JIeHCTBYIOIMM 3aKoHOKaTe bcTBOM Poceutickon ®enepauny;

2.5.2. npH TpaHCrpaHHYHOMH Nepeaaye NepCOHaNbHBIX TaHHbIX]

2.5.3. NpH TPHHATHH peIlEeHHUi, NOPOXKIAIOMMX IOPHIUYECKHE IOCIEACTBHA B OTHOLICHHH
YKa3aHHBIX JIMI WIM HHBIM 00pa3oM 3aTparMBaiOlIMX HX MpaBa H 3aKOHHBIC HHTEPEChl, HA OCHOBAHHH
HCK/TIOYHTEIBHO aBTOMATH3HPOBAHHOMH 00paboTKH MX NMEPCOHANBHBIX JaHHbIX.

2.6. B cayuasx, npeaycMOTpEeHHBIX MyHKToM 2.5 Hacrosuero ITosoxenus, cornacue cyObekra
NMepCOHAIBHBIX AaHHBIX 0GOPMIISETCs B MHCbMEHHOH GopMe, e/ HHOE He YCTaHOB/IEHO dDe/iepalbHBIM
3ak0HOM "O NepcoHaNbHBIX HaHHBIX".

2.7. O6paboTKa nepcoHaTbHBIX JaHHBIX COTPYIHUKOB AJIMHHHCTPALMHA U TPaXIaH, MPeTeH IyIOmHX
HA 3aMelleHHe JODKHOCTeH B AJIMHHHMCTDAIWHM, OCYIIECTBIsieTcs OTHeqoM (pabOTHHKOM) OpraHa
MECTHOTO CaMOYIPaBIECHHsA, B 00S3aHHOCTH KOTOPOro BXOJHMT BeJCHHE KaapoBoi paborhl, (zanee -
KaJpoBOe Mojpas/ie/ieHne) U BK/IIOYaeT B ce0s creayromme AeiHCTBHA: cOOp, 3aMHCh, CHCTEMATH3AIHIO,
HAKOIUIEHHEe, XpaHeHHe, yrouHeHue (OOHOBIIEHHE, H3MEHEHHE), U3BJIe4YeHNe, HCIIOIb30BaH/e, Nepeaady



(pacripocTpaHeHue, peJoCTaBIeHte, 0CTyM), obesmnuuBanne, 610KHPOBAHHE, YIATEHHE, YHHYTOKCHHE
MepCOHABHBIX JaHHBIX.

2.8. CGop, 3amuch, CHCTEMATH3alHs, HAKOIUICHHE H yTOuHeHHe (OOHOBICHHE, H3MEHEHHE)
NepCOHANBHBIX JAHHBIX COTPYAHHKOB AIMHHMCTpAllHM M PajK[aH, NPETEHAYIOWHMX Ha 3aMCIICHHC
JOKHOCTEH B AJIMHHHCTPAIMH, OCYIIECTBIACTCS MyTeM:

2.8.1. mONyYeHHS OpPHIHHAIOB HEOOXOAMMBIX [IOKYMEHTOB (3asB/ICHHE, TpyHOBad KHHUIKKa,
aBTOGHOrpadus, HHbIE JOKYMEHTHI, [PEAOCTaBIsEMbIE B Ka/POBOE MOPa3/IeNieHHe);

2.8.2. KOMHPOBAaHUA OPHTHHAJIOB JOKYMEHTOB;
2.8.3. BHECeHHs CBE/ICHHI B yueTHbIe GOpMBbI (Ha GyMaKHBIX M 3IEKTPOHHBIX HOCHTE/ISX);
2.8.4. HOpPMHPOBaHHS NIEPCOHAIBHBIX JAHHBIX B X0/I€ KaZpoBo# paboTsl

2.8.5. BHECEHHS NEPCOHAIBHBIX JAHHBIX B WH(POPMALMOHHBIE CHCTEMBI OPraHOB MECTHOTO
CaMOyIpaBJIeHHUsl, HCITONb3yeMble KaIPOBBIM 1101pa3/Ie/ICHHEM.

2.9. CGop, 3amuch, CHCTEeMaTH3allWsi, HAKOIUIGHHE H YTOUHEHHE (oOHOBNEHHE, H3MEHCHHE)
NMEepCOHANBHEIX JAHHBIX OCYILIECTBIIACTCS MyTeM IOy YeHHS MEPCOHATBHBIX JAHHBIX HEMIOCPEACTBCHHO OT
COTPYIHMKOB AJIMHHHCTPAllMM H TpaXxjaH, MPETeHIYIOIMMX HA 3aMeIleHHe JIOJDKHOCTEH B
AIMUHHUCTpALUH.

2.10. B ciyyae BO3HMKHOBEHHS HEOOXOAMMOCTH MOJNYYCHHMs MEPCOHATLHBIX AaHHBIX COTPYAHHKA
AIMHHHCTPAIHH Y TPeThel CTOPOHBL, CIeAyeT H3BECTHTb 00 9TOM COTPYAHHKA AIMHHHUCTPALH 3apaHee,
MOJTYYHTh €I0 MHCHMEHHOE COTIacHe M COOOIIMTE €My O LeIsX, MPEANONaraeMeIX HCTOTHHKAX 1 criocobax
MOIyYeHHs TePCOHATBHBIX JaHHBIX.

2.11. 3ampemaerca noxyyath, oOpabaTbiBaTh M MPHOOMIATh K JHYHOMY Jedy COTPYAHHKA
AZIMMHHCTPALHH EPCOHATBHBIE JaHHBIC, HE IIPElyCMOTPEHHbIC TYHKTOM 2.2 nacrosiuero [lonoxenus, B
TOM 4YHCJe KacarolMecs pacoBOW, HALHOHAIBHOH IPHHAIEKHOCTH, MNOJHTHYECKHX B3TJIAJOB,
PEIUTHO3HBIX MK (putocodekux yOek AeH i, HHTHMHOM KH3HH.

2.12. TIpu c6ope nepcoHaMbHBIX JaHHBIX COTPYIHHK KaApOBOTro MOApa3ACIcHuA, OCYILIECTBIIAIOLIMH
c6op (mosTyueHne) NepCOHATBHBIX JAaHHBIX HEMOCPEACTBEHHO OT COTPYIHHKOB AJIMHHHCTpAIIMH, a TaKxkKe
rpajkiaH, NPeTeHAYIOIHX Ha 3aMeleH e J0KHOCTEH B AIMHHHCTpALMHU, 0053aH pa3bACHUTH YKa3aHHBIM
CyOBEKTaM MepCOHATBHBIX JAHHBIX IOPHAMUYECKHE NMOCEACTBHS 0TKa3a MPEAOCTaBHTD HX MIepCOHAJIbHBIE
JIaHHBIE.

2.13. Ilepenaua (pacrpocTpaHEHHE, Tpe0CTaBICHHE) H HMCMOJb30BaHHE INEPCOHANBHBIX JAHHBIX
COTPYAHMKOB AJMHHHCTpALHH, @ TaKKe TPaXIaH, NPETEHAYIOWHX HAa 3aMEIICHHE JIOJDKHOCTEH B
AZIMHHACTPALMH, OCYLIECTB/SETCA JHMIIb B CIydasX W B MOpsIKE, MPelyCMOTPEHHBIX (henepalbHBIMH
3aKOHAMH.

III. Ycaosus 1 nopsaok 06paboTKH MepCoOHAIbHBIX IaHHBIX cy0beKTOB B CBSI3H ¢
Npea0CcTABICHHEM rocyIapCTBEeHHBIX H MYHHIHNABHBIX YCAYT H HCTOTHEHHEM
rocyJapeTBEHHbIX H MyHHIHNAIBHBIX (yHKIHE

- T B AnmumncTpaun# o0paboTKa MEpCOHANBHBIX —JaHHBIX (Gu3HYECKHX  JIAL
OCYIIECTBJsETCA B LEMAX MPEOCTABICHAS MYyHHIMINATBHBIX yCOyr M HMCIOJTHEHHS
rOCY/IapCTBEHHBIX M MYHHIMNATbHBIX QYHKIHMH B COOTBETCTBHH C [lepeureM MyHHUHNATbHBIX



YCJIYT OKa3blBaeMbIX AJIMHHHCTpaLuell MyHHLIMIATEHOTO paitona «TaGacapaHCKuil paioH» Ha
OCHOBAHHH YTBEPKJICHHBIX aIMHHHCTPATUBHBIX PEr/IaMEHTOB.

3.2 [TepcoHanbHble JAHHBIE TPaXaaH, 0OPaTHBIIMXCH B AJIMHHUCTpAIUIO JTHYHO, a
TaK)Ke HAMPABMBIIMX HHAMBHIYanbHble WIH KOJJICKTHBHBIC MHCbMEHHBIC oOpaiieHus, HIH
obpamennsi B (OpMe 3MEKTPOHHOTO IOKyMeHTa, 00pabaThiBalOTCS B LE/AX PacCMOTPEHHA
yKasaHHBIX OOpameHHii ¢ [MOCHEXYIOIHM yBEIOMIICHHCM 3asiBUTENCH O pesyibTarax
pPaccMOTpEHHS.

B COOTBETCTBHH ¢ 3aKoHOAaTenbcTBoM Poccuiickoit ®enepanmu B CoBeTe ACMyTaToB MOZJIEXKAT
paccMoTpeHHi0 obpamenns rpaxian Poccuiickolt ®enepauny, HHOCTPAHHBIX IPpaXAaH M JIHIL Ge3
rpakJIaHCTBa.

s . B paMkax paccMOTpeHHs OOpalleHHi IpaXkIaH MoexKar oGpaboTke cieayiouue
repcoHabHBIE JaHHBIE 3aABHTENICH:

3.3.1. damuus, ©Ms, OTYECTBO (MOCIeaHee NpH HaJIMYHH );

332. MOYTOBBIH aapec;

3.3.3. ajpec MEeKTPOHHOM MOYTHI;

3.34. yKa3aHHbIH B 0OpallleHHH KOHTAKTHBIH TesneoH;

B MHBIE NEpPCOHATBHBIE JaHHBIE, yKa3aHHBIC 3asBUTENCM B obpamenun (kanode), a
TAKSKE CTABIINE H3BECTHEIMU B XOJIE IMYHOTO IPHEMa HITH B IPOLIECCE PACCMOTPEHHS MOCTYIHBILETO
obpatieHus.

3.4. OGpa6oTka IEePCOHANBHBIX AAHHBIX, HEOOXOAMMBIX B CBA3H C peoCTaBIeHHEM

rOCYJapCTBEHHBIX M MYHHLHMIQIBHBIX YCIYT M HCINOJHEHHEM TroCyAapCTBEHHBIX byHKIHH,
ykasaHHBIX B [iyHkTe 4.1 Hactosmero ITonoxeHus, OCYIIECTBIACTCA Ge3 cornacusi CyOBEKTOB
TNePCOHATBHBIX JaHHBIX B COOTBETCTBHH € IIyHKTOM 4 wactu 1 craten 6 ®eaepansHoro 3akona "O
nepcoHanbHEIX JAaHHBIX", (dejepanbHBIMA  3aKOHAMH "O6 OpraHu3alM{ IpPeAOCTABICHHA
rocy/IapCTBEHHBIX W MYHHIMIIATbHBIX yenyr", "O nopsjike paccMOTpeHHs 0OpallerHil rpaxian
Poccuiickoii ®enepannn’ ¥ HHBIMH HOPMAaTHBHBIMH MPaBOBBIMH aKTaMH H aJIMHHHCTPAaTHBHBIMH
perJaMeHTaMH , OTPeIeIOUMMHE IPEIOCTABICHHE FOCY IAPCTBEHHEIX H MYHHLHNATBHBIX YCIYT H
MCIIOJIHEHHE TOCYJIapCTBEHHBIX H MYHHIHMITAIBHBIX dyHKUMI B yCTAHOBJICHHON cdepe BeACHUS
AIMHHHCTpALHH.

3 O6GpaboTka MepcOHATBHBIX NaHHBIX, HeoOXOIMMBIX B CBS3M C IPEAOCTAB/ICHHEM
rOCYapCTBEHHBIX M  MYHHIHMNAIbHBIX — yCIyT M HCIOJIHEHHEM TOCYAAapCTBEHHBIX H
MYHHLMNATBHBIX QYHKUHHA, YKa3aHHBIX B MyHKTE 4.1 nacroswmero [TonoxeHus, OCyIeCTBIACTCA
CTPYKTYPHBIMH TOZpa3JeJIeHUsIMH AIMUHHCTPALHH, NMpPeA0CTaBIMIOMHEMA COOTBETCTBYIOLINE
rocyJapcTBeHHbIe M MYHHUMIAIbHBIC YCIYTH H (M1M) MCHONHAIOMMMY rOCYIapCTBEHHBIC H
MYHHMIMDAIbHble  QYHKUMH, M BKIOHYaeT B cebs cnemyiomme AeiicTBus: cOop, 3amHCh,
CHCTEMATH3aIMIO, HAKOIMJIEHHE, XpaHeHHe, YTOUYHCHHE (oGHOBIEHHE, H3MEHEHHE), H3BICUCHHE,
HCTIONB30BaHMe, mnepenady (pacrpoCTpaHEHHE, MPEN0CTABICHHE, noctyn), 00e3nTHYHBAHHE,
6I0KHpOBaHKE, YAANeHHE, YHHUTOKEHHE MIEPCOHANHDIX JaHHBIX.

3.6. C6op, 3amuch, CHCTEMATH3allus, HAKOIUICHHE H yTouHeHHEe (OOHOBIICHHE,
H3MEHEHHE) TEPCOHAIBHBIX JaHHBIX cyGbexToB, OOpaTHBIUAXCH B AJMHHHCTpALMH UL



MOMy4YeHHs TOCYJApCTBEHHOH (MYHHUHMNANBLHOM) YCOIYTH MIM B LEISX HCIOJHCHHA
rocy1apCTBEHHON H MyHHLHMNATBHON QYHKLMH, OCYIIECCTBIACTCSA MyTEM:

3.6.1. TOTy4eHHs] OPHTHHAIOB HEOOXOAMMBIX JIOKYMEHTOB (3asBIICHHE),
3.6.2. 3aBepeHHs KOMHUH JOKYMEHTOB,
3.6.3. BHECEHHA CBEICHUH B yueTHbIC GopMbl (Ha GyMaXKHBIX H J/IEKTPOHHBIX HOCHTEIAX);
3.64. BHECEHHMS! TEPCOHAIBHBIX JaHHBIX B MPHKIATHBIC IPOrPaMMHBIC IOJCHCTEMBI
Cosera nenyTaTos.
6 5 & CGop, 3amuch, CHCTEMaTH3allMs, HAKOIUICHHE H YTOYHCHHE (obHoOBIIEHHE,

M3MEHEHHE) TIEPCOHAIBHBIX JaHHBIX OCYLIECTBIAETCS MyTeM MOMYYeHHs NePCOHAIBHBIX JaHHBIX
HEMOCPE/ICTBEHHO OT Cy(GBEKTOB NIEPCOHATLHBIX J1aHHBIX (3asBHTENICH).

3.8. [Ipy mpefOCTAaBJEHHH TOCYNAPCTBEHHOH (MYHHLHMNATBHOM) yCIYTH WA
HCTIOJIHEHHH TOCYJApCTBEHHOH M MYHHLIMNATbHOH —(GyHKUHH AJMHHHCTPALMH 3anpeluacTcs
3anpammMBaTh y CyOBEKTOB NEPCOHAIBHBIX JAHHBIX M TPETBHUX JIHI, a TakKe 00pabarsiBaTh
nepcoHa/bHbIE [aHHbIE B ClIyuasX, He NPeLyCMOTPEHHBIX 3aKOHOAATeIbCTBOM Poccuiickoi
Denepanu.

3.9. [lpu cGope MEpPCOHANBHBIX JAHHBIX YNOJHOMO4YEHHOEC JODKHOCTHOE JIHIO
CTPYKTYPHOTO MOApasjeieHus AJIMHHHCTpPAlHMH, OCYLIECTBIAIONIEe MOIyYeHHEe MepCOHATBHBIX
JaHHBIX HENOCPEACTBEHHO OT CYOBEKTOB MNEPCOHANBHBIX AAHHBIX, oOpaTHBIIMXCS 32
MpeNIOCTaBIEHHEM TOCYIapCTBEHHOM (MYHHLMIIAJILHOM) yCIYTH WIH B CBA3H C HCHOTHEHHEM
rocylapcTBEHHON (MyHMLMNANLHOH) (YHKUMH, 00i3aHO PasbhSCHHTL YKa3aHHBIM cyObexTam
NepPCOHATBHBIX JAHHBIX IOPHINIECKHE MOCICACTBHA OTKA3a IPEAOCTaBHTE MEPCOHATLHBIC AHHDIC.

3.10. Ilepenaua (pacmpocTpaHEHHE, MPEJOCTABEHHE) H HCIIONb30BAHME MEPCOHATBHDIX
JAHHBIX 3asBATeIeH (CyObEKTOB MEPCOHANBHBIX TaHHBIX) AIMHHUCTPALIMH OCYILIECTBISCTCS THIIb
-

B CJIy4asiX M B MOPSZIKE, IPEIyCMOTPEHHBIX (eepalbHbIMA 3aKOHAMH.

IV. Tlopsizok 06padoTKH NEPCOHATBHBIX AAHHBIX CYOBLEKTOB NEPCOHANLHBIX AAHHBIX
B HHPOPMAIHOHHBIX CHCTEMAX

4.1. O6paboTKa NepcOHANBHBIX JaHHBIX B AZIIMHHHCTPALHH OCYLIECTBIIACTCA:

4.1.1. B undopmanuonnoii cucreme MAUC «3AI'Cy;
4.1.2. B unpopmanronHoii cucreme «[IAPYC MyHHIHIATBHBIH YI€T?]

4.1.3. B undopmanronnoit cucreme "1C: Ilpeanpustue "

4.14. Ha  aBTOMaTH3MpOBaHHBIX  pabO4MX  MecTax  COTPYAHHKOB  KaJpOBOTO
nojpasc/ICHHS.

4.2. Undopmaunonnas cucrema "1C: [IpeanpusTie" M NpHKIaJIHbIE MPOrPaMMHBIC

noacuctems! "1C Byxrantepus", conepar nepcoHanbHbIE JaHHbIE COTPYTHHKOB AJIIMUHHCTpALHH
1 (QHU3MYECKHX JTHL, SBISIOUIMXCS CTOPOHOH IP@kIaHCKO-NPABOBBIX JA0rOBOPOB, 3AKMOYACMBIX
AIIMAHHCTpALMEH, H BKIIOYACT:

4.3.1. (amuiuIo, HMsl, OTYECTBO CYOBEKTa NEPCOHANIBHBIX JaHHBIX;



4.3.2. JaTy poXxaeHHs cyObeKTa NepCoHaNbHBIX JaHHbIX;
4.33. MECTO POXKICHHS CyOBbeKTa NEPCOHATBHBIX JaHHBIX;

4.3.4. CepHIO M HOMEp OCHOBHOTO IOKYMEHTa, YAOCTOBEPAIOLIErO JHYHOCTH CyOBeKTa
NepcoHATBHBIX JAHHBIX, CBEJICHHS O JIaTe BhIAYM YKa3aHHOIO JOKYMEHTA U BBIIABIIEM €r0 OpraHe;

43.5. aJpec MeCTa JKHTEeIbCTBa CyObeKTa MePCOHANBHBIX JaHHBIX]
4.3.6. MOYTOBKIH aapec cyObeKTa NepCOHANbHBIX JaHHbIX,

4.3.7. TesieoH cyOBeKTa NepCOHANBHBIX JaHHBIX,

43.8. WUHH cy6bexTa nepcoHaNbHBIX JaHHBIX;

4.3.9. tabeapHBINA HOMep CyOBEKTa NEPCOHAIBHBIX JIaHHBIX;

4.3.10. IOKHOCTB CyOBEKTa MEePCOHAIbHBIX JaHHbIX;

43.11. HoMep mpHKasa M JaTy npuema Ha paGoTy (yBoJbHEHHs) CyOBEKTa MEPCOHANBHBIX
JIaHHBIX.

44. ABTOMaTH3MpOBaHHEIE paboune MeCTa COTPYAHHKOB KaJIpOBOrO INOAPa3C/ICHHUA,
npeanonaraloT  00paboTKy MEPCOHAIBHBIX  AAHHBIX ~ COTPY/IHHKOB  OpraHoB MECTHOrO
caMOyTpaBjIeHns, PeyCMOTPEHHBIX MyHKTOM 2.2 HacTosiero [TonoxeHus.

4.5. MyHHIHNATBHBIM CIY)KAIMM CTPYKTYPHBIX MOZApasieneHHH AJIMHHHCTpALIHH,
MMEIOIIMM TPaBO OCYIIEeCTBIATh 00pabOTKy NEepCOHANbHBIX NaHHBIX B nHbOPMALHOHHBIX
CHCTeMax, MPeNoCTaBIsAeTCs YHHKAIBHBIA JIOTHH M 1aposib I8 A0CTyna K COOTBETCTBYIOLIEH
uadopManoHHoll  cucreme. JIoCcTyn  mpefocTaBifeTcs K - NpUKIAAHBIM - TIPOrPaMMHBIM
MOJCHCTEMAM B COOTBETCTBHH C QYHKLHAMH, NPEAYCMOTPEHHBIMH 10DKHOCTHBIMH periaMeHTaMH
MYHHIHITATBHBIX CYXKALIHX.

VHbopMamus MOXKET BHOCHTBHCS Kak B aBTOMATHYECKOM PeKHME, TpPH MOTY4eHHH MNepCOHATbHBIX
MaHHBIX ¢ EAMHOrO moprana rocyAapeTBEHHBIX YCIYT HIM OQHUMATbHOrO cadta AIMHHHCTPALHH
MYHHIMMATbHOTO paiiona «TaGacapaHckuii paiioH», Tak W B PYYHOM PEXKHME, IpPH TNOTYH4CHHH
uH(OpMaIME Ha OyMaXHOM HOCHTEIE MM B HHOM BHJE, HE INO3BOJSIOMEM OCYIIECTBIATE €€
ABTOMATHYECKYIO PETHCTPALIHUIO.

4.6. OGecrieueHne 0€30MAaCHOCTH TEPCOHAIBHBIX JaHHBIX, 00OpabaTbIBaEMbIX B
MH(OPMAIMOHHBIX CHCTEMaX, JIOCTHTAETCs IyTeM HCKIIOYCHHS HECAHKIHOHHPOBAHHOTO, B TOM
yHCIe CITYdYaifHOre, I0CTyNa K MePCOHATBHBIM JaHHBIM, @ TAKXKe MPUHATHS CICIYIOUMX MEp 10
obecrieueHHI0 6e30MacHOCTH:

4.6.1.onpesenenne yrpo3 6e30MacHOCTH NEPCOHAIBHBIX N@HHBIX TPH HX obpaboTke B
HH(GOPMALHOHHBIX CHCTEMAX MEPCOHATBbHBIX TaHHBIX;

4.6.2.MpUMeHEHHE OPraHM3AUMOHHBIX M TEXHHYECKHX Mep MO0 oGecrnedeHuio
5e30MacHOCTH TEPCOHATBHBIX JaHHBIX NpH HX 00paboTke B MH(OPMALHOHHBIX CHCTEMAX
NepCOHANBHBIX JAHHBIX, HEOOXOMMMBIX JUTSl BEIMOTHEHHS TpeOOBaHMI K 3aLHTE NEPCOHATBHBIX



JQHHBIX, HCIOMHEHHE KOTOpBIX ofecneynBaeT ycraHoBiaeHHble [IpaBuTenbcTBoM PoccuiickoH
deaepauny YpOBHH 3aIIMIIEHHOCTH MEPCOHATBHBIX JaHHBIX;

4.6.3.ipuMeHeHrHe MPOMIEINHX B YCTAHOBJICHHOM TOpSAJAKE TPOUEAYp OLCHKH
COOTBETCTBHS CPECTB 3aMNTHI HH(OPMAIHH;

4.6.4.0onenka >(QEKTHBHOCTH NPUHHMAEMBIX Mep no obecneyeHuI0 Ge30MacHOCTH
IEPCOHATBHBIX JIaHHBIX /10 BBOJIA B IKCILTyaTalHI0 HH(POPMALHOHHOH CHCTEMbI TEPCOHATIBHBIX
JaHHBIX;

4.6.5.y4eT MaUIMHHBIX HOCHTE/EH NMEPCOHANIBHBIX JaHHBIX;

4.6.6.06HapykeHue (HaKTOB HECAHKLIMOHUPOBAHHOTO JI0CTYTNA K NEPCOHATbHBIM TaHHBIM
H NIPHHATHE MEP:

4.6.7.BOCCTAHOBJICHHE MEPCOHATBHBIX AAHHBIX, MOIHQHLUMPOBAHHBIX HIH yIAICHHBIX,
YHHYTOXKEHHBIX BCJICACTBHE HECAHKIMOHHPOBAHHOTO JOCTYINA K HHM;

4.6.8.ycTaHOBIEHHE MPABHJ OCTYNA K NEPCOHATBHBIM NaHHBIM, 0OpabaThIBaeMBIM B
HHOPMAITMOHHBIX CHCTEMAX NePCOHATbHBIX JaHHBIX, & TAKKe 00eCeYeHHEM PErHCTPalluy 1
yueTa BCeX MAEHCTBHM, COBEpIIAEMbIX C IEPCOHATBHBIMH JAHHBIMH B HH(OPMaUHOHHBIX
CHCTEMaX MEPCOHATBHBIX JaHHbIX;

4.6.9.KOHTPON> 32 NpUHMMAeMbIMH MepaMH 10 obecnedyeHnio Ge30macHOCTH
NMepCOHAIBHBIX JAHHBIX H YPOBHEH 3aIIHIIEHHOCTH HHQOPMAIHOHHBIX CHCTEM MEPCOHATBHBIX
JIaHHBIX.

4.7. JIOMDKHOCTHOE ~ JIHIIO, OTBETCTBEHHOe 3a obecneveHue HWHPOPMAIMOHHOH
0e301acHOCTH, OpraHu3yeT M KOHTPOJHMpPYET BEICHHE Yy4e€Ta MaTCpHATbHBIX HOCHTENEH
MEePCOHABHBIX JaHHBIX.

-
48, JIoMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a obecrieueHune 0e30MacHOCTH NEPCOHANTBHBIX
JaHHBIX Tpu MX oOpaboTke B MH(POPMALMOHHBIX CHCTEMaX MEPCOHAIBHBIX NaHHBIX, IOJDKHO
o0ecreynThb:

4.8.1.cBoeBpeMeHHOe OOHapykeHHe (DAKTOB HECAHKUHOHHPOBAHHOTO J0CTyNa K
NepCoHAIbHBIM JaHHBIM H HEMEUIEHHOE J0BEICHHE ITOH uH(OpMaLHH 10 OTBETCTBEHHOIO 3a
OpraHH3auHio 00paboTKH MEPCOHATHBIX JAHHBIX B AJIMHHHUCTPALHH H I'naBbI A IMHHHCTPALIHH
MYHHLUIIAIBHOTO 00pa30BaHus;

4.8.2.HeonyleHAEe BO3/EHCTBASA Ha TEXHHYECKHE Cpe/CTBa aBTOMaTH3HPOBAHHOH
06paGOTKH TNEepCOHANBHBIX JAHHBIX, B PE3yIbTaTe KOTOPOro MOXKET OBITE HapyLIEHO HX
(byHKIHOHHpOBAHHE;

4.8.3. BO3MOKHOCTD BOCCTAHOBIICHHS MEPCOHATBHBIX JAHHBIX, MOAX(HIIHPOBAHHBIX HIIK
VHHUYTO)KEHHBIX BCIIE/ICTBHE HECAHKLIMOHHPOBAHHOTO JIOCTYTIA K HUM;

4.8.4.mOCTOAHHBIN KOHTPO/Ib 3@ o0ecrneyeHHeM YpPOBHS 3aIIUIIEHHOCTH NCPCOHATBHBIX
JIQHHBIX;

4.8.5.3HaHHe H COOMIOJCHHE YCJIOBHIH HCIIOJb30BAHUs CPEICTB 3ALIHUTHI uHpopMalLHH,
MpeayCMOTPEHHBIX SKCILTYaTallHOHHOH | TEXHHYECKOMN JOKYMEHTALHeH;



4.8.6.y4eT TpPUMEHSEMBIX CPEICTB 3AlMTbl HHpOPMAIIH, IKCIUTyaTAlHOHHOH |
TEXHUYECKOH JOKYMEHTALHH K HUM, HOCHTE/IeH NepCOHANBHBIX TaHHbIX;

4.8.7.npu 0OHAPY)XEHHH HApyLICHHIl MOPAJKA MPEOCTABICHA NE€PCOHAIBHBIX JaHHBIX
He3aMeUTHTENbHOe MPHOCTAHOBIICHHE NpeaoCTaB/ICHAs MEPCOHAIBHBIX  JaHHBIX
[10NTB30BATENSM HH(MOPMAIMOHHOH CHCTEMbl NEPCOHANbHBIX AAHHBIX 10 BBIABICHHA NpUYHH
HapyLIEHHH U YCTPaHEHHs STHX NPHYHH]

4.8.8. pa3OHpaTeIbCTBO | COCTABICHAE 3aKIIOUCHHH 110 (pakTam HecOOMOIEHHS YCIOBHH
XpaHeHHs MATEPHATBHBIX HOCHTEIeii IepCOHATBHBIX JaHHBIX, HCTIOIB30BAHHS Cpe/CTB 3allHThI
HH(MOpPMALIMH, KOTOPBIE MOTYT MPHBECTH K HAPYLICHHIO KOH(PHAECHIHATBHOCTH TEPCOHATBHBIX
JAHHBIX MM APYTMM HapyUICHHsSM, TpPHBOASUMM K CHHXKCHHIO YPOBHA 3allHINCHHOCTH
MepPCOHANBHEIX JAHHBIX, pa3paloTKy ¥ MNPHHATHE MEp MO NpPeAOTBPAMCHHIO BO3MOXHBIX
OMACHBIX TIOCIECTBHM MOJOOHBIX HAPYIICHHH.

4.9. JIOIKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a obecmeueHue (GYHKIMOHHPOBAHUS
HH(QOPMALIHOHHBIX CHCTEM MEPCOHANbHBIX [IaHHBIX, NPHHAMACT BCC HeoOXOouMble MEpBI 110
BOCCTAHOBJIEHHIO [EPCOHATBHBIX IAHHBIX, MOTH(QHIIMPOBAHHBIX HIH YATCHHBIX, YHHITOKEHHBIX
BCJIE/ICTBHE HECAHKIIHOHHPOBAHHOIO I0CTYMNA K HAM.

4.10. OOMeH mepCOHAIbHBIMH [aHHBIMH IIpH HX o6pa6oTke B HHGDOPMALHOHHBIX
CHCTEMAX [epPCOHATBHBIX JAHHBIX OCYIIECTBISETCS M0 KaHanam CBA3H, 3alldTa KOTOPBIX
ofecreunBaeTcs IyTeM pEanM3ald¥ COOTBETCTBYIOUIMX OPraHM3alHOHHBIX Mep H IyTeM
NMPUMEHEHHs ITPOrpaMMHBIX H TEXHHYECKUX CPe/ICTB.

4.11. JlocTyn MYHHUMNAJIBHBIX CIYKAlHX K MEPCOHATBHBIM JAHHBIM, HaXO[AIMMCS B
HH(pOPMALMOHHBIX ~CHCTEMaX IMEePCOHANbHBIX JAHHBIX, MPELyCMaTpHBacT obsi3aTeIbHOE
MPOXO’KAEHHE POLEYPbl HACHTHPHUKALMH 1 ayTeHTH(HKALKH.

4.12. B ciyuae BBISBIEHHS HapylIeHHH MOpsaKa 06paboTKH NMEPCOHANBHBIX JAHHBIX B
MHGOPMAIMOHHBIX CHCTEMAX TEPCOHAIBHBIX NAHHBIX YIOTHOMOHYCHHEIMU JIOJKHOCTHBIMH
JHIAMM HE3aMeUTHTEIFHO MPUHUMAIOTCS MEPhl M0 YCTAHOBICHHIO NMPHIHH HapylleHH# H HX
YCTpPaHEHHIO.

V. O6pa6oTka nepcoHATLHBIX 1aHHLIX B PAMKAX MEAKBEA0MCTBEHHOTO
nHGOPMALHOHHOTO B3AHMO/IEHCTBHS ¢ IPHMEHCHHEM eAMHOI CHCTEMbI MEKBEIOMCTBEHHOI0
3JIeKTPOHHOr0 B3aHMO/eliCTBHS

=% AJIMAHHCTPAlMH  MYHHIHIATBHOIO paHoHa «TabacapaHckuii  pafioH» B
COOTBETCTBHH ¢ 3aKoHojatenscTBoM Poccumiickodt ®enepaunn OCYIIECTBIACT obpaboTky
MepCOHANBHBIX JAHHBIX B PamMKaXx MEKBEIOMCTBEHHOTO 3IeKTPOHHOr0 HH(OPMALHOHHOIO
B3aMMOJICHCTBHS B JJEKTPOHHOM BHAE ¢ (henepanbHBIME OpraHaMi rocyJapcTBEHHOH BJIAaCTH C
NPUMEHEHHEM eIMHON CHCTEMbl MEKBEIOMCTBEHHOTO JIEKTPOHHOTO B3aUMOJEHCTBUS (Ianee -
CMD3B).

S2. Anvumuctpauus B pamkax CMDB  Ha  OCHOBaHMH MOCTYIHBIINX
MeIKBEIOMCTBEHHBIX 3aIpOCOB HANpap/iseT HHPOPMALHIO, BKIIOHAIOIIYO nepcoHaIbHbIC JaHHBIE
cy6BekToB, 00pabaTsiBaeMble B AIMHHHUCTPAUH B (heaepanbHble OpraHbl HCTIONHUTEBHOH BJIACTH
¥ OpraHsl HCIOJHHTEJIbHOH  B/IACTH PecnyGnuku Jlarectah B COOTBETCTBHH C
aIMHHHACTPATHBHBIMHU PEriaMeHTaMH.



V1. Cpoxu 06paboTkn 1 XpaHeHHs ePCOHAIbHBIX JAHHBIX

6.1. Cpoku 0OpabOoTKH H XpaHEHHMs MEPCOHAIbHBIX MIAHHBIX COTPYAHHKOB H TpPAKIaH,
NMPETEHAYIOIMX Ha 3aMEIIeHHe IO/DKHOCTeH B AJMHHHCTDAlMH, OMNPEAENAIOTCs B COOTBETCTBHH C
3aKoHOJaTenscTBOM Poccuiickoli Menepamuu. C yd4eToM IOJIOKEHHH 3aKkoHomaTenbcTBa Poccuiickoi
deepalliy, yCTAaHABIMBAIOTCA CHAEAYIOIHME CPOKM OOpaGOTKH M XpaHEHHs NEPCOHATBHBIX IaHHBIX
COTPYIHHKOB:

6.1.1.TlepcoHanbHele JaHHBIE, COIEPKALIAECS B PACTIOPHKEHUAX 110 JIMYHOMY COCTaBY (o
mpueMe, O mepeBojie, 00 yBOJbHEHHH, 00 YCTaHOBJCHHH HaA0aBOK), MOMIEKAT XPAHEHHUIO B
KaJpOBOM NOJPa3/ie/IeHHH B TeYeHHE JABYX JIET, C OCIeAYIOmUM (OpMHPOBAHHEM H NepeaadeH
YKa3aHHBIX JOKYMEHTOB B ApXHBHBIH OTAe] AIMHHHCTPAllM¥ MYHHLHIIATBHOTO paioHa
«TabacapaHckuii paifoH» B mopsake, IPeAyCMOTPEHHOM 3aKOHOZATeNbCTBOM PoccHifcKoi
®enepaiun, rae XpaHsaTcs B TeueHHe 75 JeT.

6.1.2.IlepcoHabHble AaHHbBIE, COACPIKAIHECS B IMYHBIX Jie1aX COTPYAHHKOB, XPaHATCS B
KaZpoBOM TMOJpa3/ieleHHH B TeYeHHe NeCATH JeT, ¢ Mocieayloumnm (opMHpOBaHHEM H
nepenadeil yKa3aHHBIX JOKYMEHTOB B APXMBHBIA OTAeN AJAMHHHUCTPAllHH MYHHIHIATLHOTO
paitona «TabacapaHckuii palioH» B MOpsJKe, TNPEIyCMOTPEHHOM 3aKOHONATENBCTBOM
Poccwuiickoit Peiepaliny, re XpaHATcs B TEUEHHE 75 JIET.

6.1.3.TlepcoHanbHbIe AaHHbBIE, COIEPKALINECA B TPHKA3aX O NOOLIPCHHUAX, MaTepHaIbHOH
[IOMOIIH COTPY/IHHKOB, MOJIEKAT XPAaHEHHIO B TEUYCHHE JBYX JIET B KapOBOM MOApa3AC/ICHHH
5 ¢ IOCTEAYIOMHUM (GOPMHPOBAHHEM H Nepejiadeii yKa3aHHbIX JOKYMEHTOB B ApXHBHBIH OTIEI
AIMHHECTpanMH  MyHMuunaisHoro paifona «TalacapaHckuii  paion» B TOpsIKe,
NpelyCMOTPEHHOM 3aKoHOJaTebcTBOM Poccuiickoit denepalu, e Xpausiares B TEHCHHE 75
JIeT.

6.1.4.TlepcoHanbHble JaHHBIE, CONEPIXKALIMECS B MPHKA3aX O MPEIOCTAB/ICHAN OTIYCKOB,
0 KPaTKOCPOYHBIX KOMAHAMPOBKaX, O AMCUMIIHHAPHBIX B3BICKAHHAX COTPYAHUKOB, MOMTIEKAT
XPAHEHHIO B KQAPOBOM I10JIpa3/ie/IcHHH B TeUEHHE IIATH JIET C NOCIeYIOIUM YHHYTOKCHHEM.
-

6.1.5.TlepcoHanbHble JaHHbIE, COMAEpKAlUIMECs B JOKYMEHTaX MPETCHICHTOB Ha
3aMelleHHe BaKaHTHOM fomkHOoCcTH CoBeTa JeIyTaToB, He JIOMYIICHHBIX K y4acTHIO B KOHKYpPCE,
W KaHIUJATOB, yYACTBOBABIIMX B KOHKYPCE, XPaHATCS B KAIPOBOM IO/PA3/IEICHHH B TCHCHHE 3
JIeT cO JHA 3aBEPLICHHS KOHKYpPCa, OCIIe Yero Nouiexar yHHITOKCHHIO.

6.2. Cpokn 00paGOTKM H XpaHEHHs [EPCOHATBHBIX JAHHBIX, MPEAOCTABIAEMBIX
cyGBEKTaMH MTepCOHATBHBIX JaHHBIX B AJIMHHHCTPAIMH B CBA3H C IIOTY4CHHEM FOCY1apCTBEHHBIX
(MyHHUHIATBHBIX) YCAYr M HCIOJTHEHHEM TrOCYAapCTBCHHBIX (MyHHUMIATBHBIX) (QYHKIHHA,
ykasaHHBIX B myHKTe 4.1 Hactoswero [lonoxeHns, ONpeiensioTes HOPMAaTHBHEIMA [IPaBOBBIMH
aKTaMH, PerJaMEeHTHPYIOLIMMH TIOPAIOK X cOopa 1 06paboTKH.

6.3. [lepcoHabHble [aHHble IpakIaH, OOpaTHBIUMXCA B AJMHMHHCTPALHMH JHYHO, &
TaK)Xe HANMpaBUBLIMX WHIMBHIyalbHble HIIH KOJUICKTHBHbIC MHCPMCHHBIC oOpallieHust HIIH
oGparenus B GOpMe IEKTPOHHOTO IOKYMEHTa, XPAHATCA B TEICHHE MATH JIET.

6.4. [lepcoHabHbIE JaHHbIE, PEJOCTaBIseMbIe CyObEKTaMH Ha OyMaXHOM HOCHTEINE B
CBA3M C TMPEJOCTABICHHEM TIOCYIapCTBEHHBIX (MYHULHMATBHBIX) YCIYT M HCHOIHCHHEM
rOCyJapCTBEHHBIX (MYyHHIMNANbHBIX) (QYHKIMH, XpaHATCsS Ha OyMaKHBIX HOCHTC/IAX B
CTPYKTYPHBIX NOZpa3JeNeHusX, K MOTHOMOYHAM KOTOPbIX OTHOCHTCA obpaboTka nepcoHalIbHBIX
JAaHHBIX B CBA3M C MpPEJOCTABIEHHEM TOCYJapCTBEHHOH yCIyrd HIH  HCIOIHCHHEM



rOCYIapcTBEHHOH  (YHKIMH, B COOTBETCTBHM C  YTBEPXKICHHBIMH  TNOJIOXCHHAMH O
COOTBETCTBYIOLIMX CTPYKTYPHBIX I10Ipa3/IC/ICHHSIX.

6.5. INepcoHaTbHble JaHHbIE NPH HX 00paboTKe, OCYIIECTB/IsSEMOH 6e3 HCIO/b30BAHUS
CpeJICTB AaBTOMATH3AllMM, AODKHBI 060CO6/ATbCS OT MHOH HH(pOpMALMH, B YAaCTHOCTH IyTeM
duKcalMu HX Ha pa3sHBIX MATEPHATBHBIX HOCHTENSX MEPCOHAIBHBIX JAHHBIX, B CIELHANBHBIX
paszenax WM Ha nojsx Gopm (61aHKOB).

6.6. Heo6xomuMo obecrieunBaTh pasjie/lbHOE XpaHEHWe MePCOHANbHBIX JaHHBIX Ha
pasHBIX MAaTEPHATBHBIX HOCHTENAX, 00paboTKa KOTOPBIX OCYIIECTBIACTCA B PA3TAYHEIX LEMISX,
onpe/eneHHbIX HacTosumM [TosokeHreM.

6.7. KOHTponk 3a XpaHEHHEM K HCIONb30BAHHEM MaTepHalbHBIX HOCHTENeH
NEepCOHATBHBIX JAHHBIX, HE JOMYCKAIOMHH HECAHKIMOHHPOBAHHOE HMCIO/Ib30BAHHUE, YTOUHCHHE,
pacnpoCTpaHeHHe M YHHYTO)KCHHE MEPCOHATbHBIX JAaHHBIX, HAXOAAMMXCA HA ITHX HOCHTENSIX,
OCYIIECTB/IAKOT PYKOBOAHTE/N CTPYKTYPHBIX T0Apa3/ie/ieHHH.

6.8. CpoK XpaHEeHHs EPCOHAIBHBIX JIaHHBIX, BHECEHHBIX B HHPOPMALHOHHBIC CHCTEMBI
MepCOHANBHBIX JAHHBIX, yKasaHHble B myHkre 5.1 Hacrosimero [lonoxenus, AOJDKEH
COOTBETCTBOBATH CPOKY XpaHeHHs OyMaKHbIX OPHTHHAJIOB.

VII. IlopsiaoK yHHUTOKEHHS NePCOHANbHBIX JaHHBIX PH A0CTHREHHH uesiei
06paGOTKH HIH NPH HACTYIIJIEHHH HHBIX 3AKOHHBIX 0CHOBAHMH

Y5 CTpyKTYpHBIMH  TOJpa3fieNeHUsIMH  AJIMHHHCTPaLWH,  OTBETCTBEHHBIM 33
JOKYMEHTOOBOPOT M APXHBHPOBAHHE, OCYIIECTBISETCS CHCTEMATHYSCKUH KOHTPOIIb H BBUIC/ICHHE
JIOKYMEHTOB, COJEPXALIUX IepPCOHANbHBIE JaHHBIC, C HCTEKUIHMH CPOKaMH XpaHCHHA,
MOJUTEXKAIINX YHHUTOKEHHIO.

12. Bonpoc 06 yHHYTOKEHHH BbIAEIEHHBIX JOKYMEHTOB, COACPIKALIMX NEpCOHATBHbIC
JaHHBle, PACCMATPHBAETCA HA 3aCeNaHMH KOMHCCHH, COCTAB KOTOPOH YTBEPKAAeTCH rJ1aBoi
-
MYHHIMIATBHOr0 00pa3soBaHHs.

[To WTOraM 3aceJaHHs COCTABMAIOTCA MPOTOKOT U AKT O BBIAEICHHH K YHHUTOXKEHHIO IOKYMCHTOB,
OMNCh YHHYTOXAEMBIX M€, MPOBEPSETCS UX KOMILIEKTHOCTb, aKT MOAMMCHIBACTCA MPEACCAATEIeM H
WIeHAMH KOMHCCHY M YTBEPYKIAeTCs I1aBoil MyHHIMIIATEHOTO 00pasoBaHMUs.

73, VHUYTOKEHHE JOKYMEHTOB COAEPKAIIHX NMEPCOHAIBHBIC TAHHBIE OCYIIECTBIIACTCS
MyTeM CONOKEHHS WM H3MENbYeHHs, TIOCIe yTBEPKACHHA Axrta. JIOIKHOCTHOE JIHLO,
OTBETCTBEHHOE 32 ApXHBHYIO [ESTENbHOCTb, CONPOBOKAACT AOKYMEHTBI, ~COJEpXKallHe
MepcoHaIbHbIE JaHHbIE, PHCYTCTBYET NPH MPOLIEYPE YHHUTOXKEHHS JOKYMEHTOB (coKMraHHe HIIH
XHMHYECKOe YHHYTOXKEHHE).

7.4. YH;&'-{TO)KEHHC 10 OKOHYaHHH Ccpoka 00paboTKM MEePCOHANPHBIX JaHHBIX Ha
MeKTPOHHBIX HOCHTEISX MPOM3BOJAMTCA IYTEM MEXAHHYECKOro HapyICHH: L[ETOCTHOCTH
HOCHTE/s, HE [IO3BOJIAIONIEr0 MPOM3BECTH CUMTHIBAHHE HIIM BOCCTAHOBICHHE NEPCOHAIBHBIX
NAHHBIX, HIH YIaTeHHEM C YIeKTPOHHBIX HOCHTE el METONIaMH ¥ CPEICTBAMH rapaHTHpOBAHHOTO
y/laJleHHis OCTATOYHOH HHpOpMALHH.

VIII. PacecmoTpenue 3anmpocoB ¢y0beKTOB NepCoHAMbHBIX JAHHBIX HJIH HX
npeacraBuTeeiH



8.1. CoTpyAHHKH AIMMHHCTDALMH, FPaXk/IaHe, PETeHIyIOLIAe Ha 3aMeleHHE JI0DKHOCTEH, 1 LA,
coCTOfIIME C HHUMH B DOJACTBE (CBOMCTBE), @ TaKiKe TIpaKIaHe, INEPCOHANBHBIC NAHHLIC KOTOPBIX
o6pabarbiBaloTcs B AIMHHHCTPAILHK B CBSA3H C NPEIOCTABICHHEM IOCYAapCTBEHHBIX (MYHHIMITATBHBIX)
YCIYT ¥ OCYIIECTBICHHEM TOCYIapCTBEHHBIX(MYHHIMIATBHBIX) GyHKIHH, UMEIOT NPaBO HA MOTYYECHHE
uHdopManuu, Kacaromeiics 06paboTKH KX MEPCOHATbHBIX JaHHBIX, B TOM 4YHCIIE cozepKaieit:

8.1.1. moareepkaeHue (haxra 0OpabOTKH MEPCOHATBHBIX JaHHBIX;
8.1.2.mpaBoBbIe OCHOBaHHSA M LeJM 06pabOTKH I€PCOHATBHBIX JaHHBIX;
8.1.3. npumeHsiemsle cr1ocoObl 06paboTKU MEPCOHANBHBIX TaHHBIX;

8.1.4. HaMMEHOBAHHE M MECTO HAXOXKACHHS AJMHHHCTDAlUM, CBEIEHHS O JHLAX (3a
MCK/TIOYEHHEM MYHMIMNAIBHBIX CIYKallHX), KOTOpble HMEIOT MOCTYyN K MNEPCOHATBHBIM
JTAHHBIM HJIM KOTOPBIM MOTYT ObITh PaCKpBITHI NIEPCOHANBHBIC JaHHBIC HA OCHOBAHHH J10r0BOpa
MM Ha OCHOBAHHH (hpeepasbHOro 3aKOHa;

8.1.5.06paGarpiBaeMble NMepCOHAIbHBIE AAHHbBIC, OTHOCAILIMECS K COOTBETCTBYIOLIEMY
CyOBEKTY MEpCOHATBHBIX JAHHBIX, HCTOYHHK HX TMOJNYYeHHs, €CIH HHOH MOpsIOoK
Mpe/ICTAB/IEHHs TAKHX JAaHHBIX HE NPeIycMOTPeH (heepaibHbBIM 3aKOHOM;

8.1.6.cpoku 06paboTKH MepcOHANbHBIX TaHHBIX, B TOM YHCJIE CPOKH X XPaHCHHS,

8.1.7.MOPANOK  OCYIUECTBJICHHS  CYOBEKTOM  NEepPCOHANbHBIX ~ NAaHHBIX  Mpas,
MpelyCMOTPEHHBIX 3aKoHozxaTenbcTBoM Poccuiickoit denepaiyy B obnacTH MepcoHaIbHBIX
TaHHBIX;

8.1.8.uHpopManui0 00 OCYIIECTBICHHOH HJIM MPEaronaraeMoil TpaHCTPaHUYHOH
nepeaave JaHHBIX;

8.1.9. HaMMEHOBAHWE OpraHW3alMi HIH (aMHIKIO, HMs, OTYeCTBO W aipec JHIa,
-
ocymecTBsALero 06paboTKy MepCcOHANbHBIX JAaHHBIX 110 MOPYYCHHIO AJMHHHCTPALIHH, €CITH
o6paboTka nopy4eHa uau OyaeT nopy4eHa TakoH OpraHu3alHiH HIH JHILY;

8.1.10. WHBIE CBEJEHHs, [PEIyCMOTPEHHbIE 3aKOHOMATENHCTBOM PoccHHCKOMH
desiepanuu B 06J1aCTH NEPCOHANBHBIX JaHHBIX.

8.2. Jluua, ykasaueele B myHkre 9.1 Hactosmero Ilomoxenus (nanee - cyOBEKTBHI
MepCOHANBHBIX JAHHBIX), BrpaBe TpeGoBaTh YTOUHEHHS HX MNEPCOHAILHBIX JAHHBIX, HX
GIOKHpOBAHMSA M YHHYTOKEHHS B CITy4ae, €C/TH NEPCOHATbHBIC JaHHbIC ABIIAIOTCH HETIOJIHBIMH,
yCTApEeBIIHMH, HETOYHBIMH, HE3aKOHHO MOJYYCHHBIMH WJIH HE SBJISIOTCA HEOOXOAUMBIMH JUIS
3afBICHHOMN Le/TH 06pabOTKH, a TaKKe PHHHMATE MPELyCMOTPEHHEIE 3aKOHOM MEPBI [0 3allHTE
CBOHX IIpaB. .

8.3. Ceemenus, ykasanuple B noamyekrax 8.1.1-8.1.10 myHkTa 8.1 mHacTosmIETrO
[TonoKeHus, AOJDKHBI OBITH MPEJOCTaBIeHbI CYOBEKTY MEPCOHANBHBIX AHHBIX ONEpaTopoM B
MOCTYnHOH (opMe, H B HEX HE JO/DKHBI CONEPHKAThCS MEPCOHANbHBIC JAHHBIC, OTHOCAIINECH K
APYTHM CyGheKTaM MepCOHAIBHBIX JAHHBIX, 38 HCKIIOUYCHHEM CITy4acB, eCIH HMEIOTCA 3AaKOHHRIC
OCHOBAHHA JUISi PACKPHITHS TaKHX €PCOHANBHBIX JaHHBIX.

8.4. Ceenenusi, ykasagmple B moamyHkrax 9.1.1-9.1.10 mynkTa 9.1 HacTOSALIEro
TMonoseHns, coobmAOTes CyOBEKTY NEPCOHATBHBIX NAaHHBIX WM €ro MPEeACTABHTENIO, a TAKKE



NPeJOCTABIAETCA BO3MOKHOCTE 03HAKOMJIEHHS C €r0 IIepCOHANbHBIMH JaHHBIMH NpH o0pallieHuH
m6o B TedeHue 30 aHeH c JaTel MOJyYeHHUs 3anpoca cyOBLeKTa NMepCoOHanbHBIX JaHHBIX MITH €ro
IpeAcTaBUTE A, 3anpoc A0IKEH COepPKaTh:

8.4.1. HOMED OCHOBHOTO JAOKYMECHTA, YAOCTOBEPAKOLICTO JIHYHOCTB CYﬁBCKTa
NEPCOHAJIPHBIX OAaHHBIX HJIH €ro npeactaBUTElIA, CBCACHHA O JJAaT¢ BblAAa4YH YKa3aHHOI'O
JOKYMEHTA H BbLAABIIEM €ro opraHe;

8.4.2.cBefileHHs, NOATBEPKIAIOLINE y4yacTHE CyOBEKTa IIE€PCOHANBHBIX JaHHBIX B
MPABOOTHOIUEHUAX C AJIMHHUCTPALIMH (JOKYMEHT, MOATBEP)KAAIOIINM MPHEM JOKYMEHTOB Ha
ydacTHe B KOHKypce Ha 3aMEIlCHHE BAaKAHTHBIX JO/DKHOCTEH MYyHHUHIAILHOM CiyKOBbI,
OKa3aHHe rocyJapCTBeHHON (MYHHIIMNIAILHON) YCIYTH WK OCYILIECTBIEHHE rOCY1apCTBEHHOM
(MynununaneHON) (yHKuHH), THOO cBeleHHs, HHBIM 00pa3oM NOATBEepKAAIOLIHE (aKT
00paloTKH NepCOHANBHBIX JaHHBIX, TMOAMHCH CYOBEKTa NEPCOHATBHBEIX JaHHBIX HIH ero
Mpe/CTaBUTENA. 3ampoc MOXKeT ObITh HampaBjieH B (hopMe 3JIeKTPOHHOrO AOKYMEHTa M
MOANMUCAH 3JIEKTPOHHOH MOIMHCBIO B COOTBETCTBHH € 3aKOHOJATENbCTBOM Poccuiickon
@enepauui.

8.5. B cnyuae, ecnu cBeneHus, ykasaHHble B moAanyHkrax 9.1.1-9.1.10 mynxra 9.1
Hactosuero [Tonoxenus, a Takxe oOpabaTeiBaeMble NEPCOHANBHBIE JaHHbBIE OBUTH MPEJOCTaBIICHBI
A1 O3HAKOMJICHUS CYOBEKTY NEepCOHAIbHBIX AAaHHBIX [0 €ro 3anpocy, cyOheKT mepcoHaNbHBIX
JaHHBIX BIpaBe O0OpaTHTHCS MOBTOPHO WM HANpPAaBUTH MOBTOPHBIN 3arpoc B LEIAX MOJYYEHHUS
yKa3aHHBIX CBEICHHH M 03HAKOMJIEHHS C TAKMMH NEPCOHAIBHBIMH JaHHBIMH HE paHee 4eM 4epes
TPUAUATE JHEH II0Cje INepBOHAYAJLHOr0 OOpallleHus WJIM HalpaBjIeHHs IepPBOHAYAILHOIO
3ampoca, eciu Ooiiee KOPOTKHE CpPOK He YCTaHOBNeH (enepanbHBIM 3aKOHOM, NMPHHATHIM B
COOTBETCTBHH C HUM HOPMAaTHBHEIM MPaBOBBIM aKTOM MJIH JIOTOBOPOM, CTOPOHOM KOTOPOro Ju6o
BeIrOZONpHOOpeTaTeNIeM MM NOPYYHTENIEM [0 KOTOPOMY SABJACTCH CYOBEKT MNEPCOHAIbHBIX
JaHHBIX.

8.6. CyObeKkT nmepcoHalIbHBIX JAHHBIX BIpaBe OOpaTHTbCA MOBTOPHO MJIM HAIpaBHTh
TIOBTOPHBIH 3aMpOC B LENAX MOTy4YeHHS CBEIeHHil, ykasaHHbIX B noanyHkrax 8.1.1-8.1.10 mynkra
8.1 mHacrosmelo [lojoxkeHHs, a TaKke B ILEIAX O3HAKOMJIEHHs ¢ 00pabaTeiBaeMbIMH
NEepPCOHATbHBIMHA JAHHBIMH [0 HCTEYCHHA CpOKa, YKa3aHHOr0 B INyHKTe 8.5 HacTOALIEro
[TonoseHus, B ciryyae, €CJid Takue cBeleHHs U (Win) o6GpabaTeIBaeMble NEPCOHANBHBIE TAHHEIC HE
OBbLIH MpefoCTaBJIeHbl eMy JUIS 03HAKOMIICHHA B ITOJIHOM OOBEME MO pe3y/bTaTaM pacCMOTPEHHS
nepBoHayantbHOro obpammenus. [IoBTOpHLIN 3anpoc HapsALy CO CBEAEHHSAMH, YKa3aHHBIMH B TyHKTEe
8.4 macrosmero IlonokeHHs, AO/DKEH coiepKaTh OOOCHOBAHHME HaNpPaBJIEHHs MOBTOPHOIO
3ampoca.

8.7. AJIMHHHCTpAlIHs BIIpaBe OTKa3aTh CyOBEKTY MEPCOHAIBHBIX AaHHBIX B BBIIOTHCHHH
TMOBTOPHOTO 3aMpoca, HE COOTBETCTBYIOIIETO YCIIOBHSM, TIPeyCMOTPeHHbIM TyHKTaMu 8.5 u 8.6
Hactosimero [Tonoxenus. Takoi oTka3 101KEeH ObITh MOTHBHPOBAHHBIM.

8.8. Hpafar:) cyOBeKTa MepcoHaIbHBIX JaHHBIX Ha JIOCTYII K €ro NepCOHAIBHBIM IaHHBIM
MOJKeT OBITh OrPaHHYEHO B COOTBETCTBHH C (helepabHbIMH 3aKOHAMH, B TOM YHCJIE, €CITH JA0CTYI
cyOBeKTa MEepCOHANBHBIX JaHHBIX K €ro NepCOHANbHBIM JIAHHBIM HapyllaeT MpaBa H 3aKOHHBIE
MHTEPeChl TPETbHX JIULL.

IX. JIHuo, oTBeTCTBEHHOE 32 OPraHu3aunio 00padoTKH NepcoHAbHBIX JAHHBIX B
AIMHHHCTPAUHH



9.1. OTBeTCTBEHHBIH 32 OpraHU3aLHI0 06PabOTKH TePCOHANTBHBIX aHHbBIX B AJIMMHUCTpALMH (Jaee
- OTBeTCTBEHHBIH 3a 00pabOTKY NepCOHANBHBIX JAHHBIX) HA3HAYACTCS
['naBoii AZIMHHHCTpPALMH MYHHIUNIATBHOTO 00pa3oBaHms H3 YKC/IA 3aMECTHTEIEH r1aBbl AIMHHUCTPAIUH
B COOTBETCTBHH C pacrpezieleHueM 005S3aHHOCTeH.

9.2. OrBeTcTBEHHBIH 3a 00pabOTKy NEpCOHAIBHBIX JaHHBIX B CBOel paboTe pyKOBOACTBYETCS
3akoHOxaTeNnsCcTBOM Poccuiickoit ®enepauuu B 00JacTH  MNEPCOHAIBHBIX JAHHBIX H HACTOSLIMM
[Tonoxennem.

9.3. OTBEeTCTBEHHBIN 32 06pabOTKY NePCOHATBHBIX JAHHBIX 0053aH:

9.3.1. opraHH30BBIBATH NPHHATHE MPABOBBLIX, OPraHM3AUMOHHBIX U TEXHHYECKHX Mep Uis
obecneYeHus 3allUThI IEPCOHAIBHBIX JaHHBIX, 0OpabaTbiBaeMbIX B AIMHHHCTPALIHH OT HEPABOMEPHOT'O
WIH CAy4aiHOTO JOCTynma K HHM, YHHYTOKeHHS, H3MeHeHusl, OJIOKMPOBaHHS, KOIHPOBAHHS,
Mpe0CTaBIIEHHS], PACTIPOCTPAHEHHUS IEPCOHAIBHBIX JIaHHBIX, @ TAKXKE OT HHBIX HEMPAaBOMEPHbIX JACHCTBHH
B OTHOIIEHHH NMEPCOHANBHBIX AaHHBIX,

9.3.2. oCyuIeCTBISTH BHYTPEHHHH KOHTPOJIb 3a COOMIIONEHHEM MYHHIHIAIBHBIMH CIYXallMMH
TpeboBanuii 3akoHOAaTeNbCcTBA Poceniickoii ®eaepaiuu B 06,1aCTH NEPCOHANBHBIX JaHHBIX, B TOM YHCIIe
TpeGOBaHUH K 3aIlUTE NEPCOHAIBHBIX JIaHHBIX;

0.3.3. 10BOAMTE /0 CBeA€HHS MYHHUIHNAIBHBIX CIyXKallMX [OJ0KEHHS 3aKOHOAATEe/IbCTBA
Poccuiickoit deepanun B 061acTH NEPCOHATBHBIX JaHHBIX, JTOKATBHBIX aKTOB MO BONpocam 00paboTku
NepPCOHATBHBIX JAHHBIX, TPEOOBAHUH K 3allIUTE NEPCOHATBHBIX JaHHBIX;

9.3.4. opraHH30BBIBaTh MpHEM H 00paboTKy OOpalleHHil M 3alpocOB CyOBEKTOB MEPCOHATBHBIX
JAHHBIX WM MX TpeicTaBHTeNel, a TAaKKe OCYIIeCTBISTh KOHTPOJb 32 NPHeMOoM H 00paboTKOH TakuX
oOpareHuii 1 3arpocoB;

9.3.5. B ciuydae HapylleHus TpeOOBaHMH K 3allMTe MEPCOHANBHBIX MNAHHBIX, NPHHHMATH
HEOGXOINMbIE MEPHI TI0 BOCCTAHOBJICHHIO HAPYLICHHBIX N1paB CyOBEKTOB NMEPCOHANBHBIX NaHHBIX.
-

9.4. OrBeTcTBEHHEII 32 00pabOTKY NEPCOHAIBHBIX JaHHBIX BIIPAaBE:

9.4.1. uMers jgocTyn K uH(oOpMaumH, Kacamomledics 00paGOTKH NEPCOHANBHBIX TaHHBIX H
BK/THOYAIOLICH:

9.4.1.1. uenu o6paboTKH NEPCOHANBHBIX JaHHBIX,
9.4.1.2. kareropun 06pabaTeiBaeMbIX MEPCOHATBHBIX TaHHBIX;

9.4.1.3. KaTeropun cy0BEKTOB, EPCOHAIBHBIE JTAHHbIE KOTOPHIX 06pabaThIBalOTCS;
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9.4.1.4. npaBoBble OCHOBaHHs 00pabOTKH MEPCOHATbHBIX JIAHHBIX;

9.4.1.5. mepeuyeHbp JAEHCTBHH C MNEPCOHATbHBIMHM JIaHHBIMH, obiiee OmMHUcaHHE HCIONb3YeMBIX
crnoco6oB 00paboTKH MEPCOHATbHBIX JaHHBIX;

9.4.1.6. onmcaHWe Mep, TpeaycMOTpeHHBIX cTaThamu 18.1 u 19 ®denepanbHOro 3aKoHa 2
NepCOHAIBHBIX JAHHBIX", B TOM YHC/IE CBEICHUA O HAMYUH WH(POBATBHBIX
(kpunTorpagH4eCKHX) CPEACTB H HAUMEHOBAHUS 3THX CPEICTB;



9.4.1.7. nary Hauana o6paboTKH NEePCOHATBLHBIX JAHHBIX;
9.4.1.8. cpox nnH ycnoBus npekpaiieHns 06paboTKH NepCOHANbHBIX JaHHbIX;

9.4.1.9. cBeIeHH s O HAIMYHHU WK 00 OTCYTCTBHH TPAHCTPAHHYHOMN Nepesiayy MepCoOHATBHBIX TaHHBIX
B nporecce ux odbpaboTku;

9.4.1.10. cenenns 06 obecneyeHnn 6€30MaCHOCTH NEPCOHAIBHBIX AAHHBIX B COOTBETCTBHH C
TpeOOBaHUSIMH K 3allUTe NEPCOHATBHBIX IaHHBIX, yeTaHoBIeHHBIMH [IpaBuTenbcTBOM Poccntickoit
Denepauuu;

9.4.2. npuBneKkars K peau3alui Mep, HalpaBIeHHBIX Ha obecneueHue 6e30MacHOCTH MepCOHATBHBIX
JaHHBIX, 00pabaTeIBaeMbIX B AZIMHHHCTPALIMH, HHBIX MYHHIIHIIATBHBIX CIIYXKAUIMX C BO3JIOKEHHEM Ha HUX
COOTBETCTBYIOIHMX 00A3aHHOCTEH H 3aKPEeIICHHEM OTBETCTBEHHOCTH.

9.5. OrBercTBeHHBIH 3a 06paboTKy MEPCOHANBHBIX JAHHBIX HECET OTBETCTBEHHOCTH 3@ HA/UIEKALIee
BBINIOJIHEHHE BO3JIOXKEHHBIX (YHKUME 1o opraHusanuu oO6pabOTKH IEPCOHANBHBIX JAaHHBIX B
COOTBETCTBHH C IOJIOKEHHsIMH 3aKoHoaaTenbcTBa Poccuiickoit @enepaunn B 061acTH NMEPCOHANBHBIX
JTAHHBIX.




YTBepKIeHO

[TocranoBneHHeM AIMHHHCTPALIHA
MP «Tabacapanckuii pailon»
«19» aBrycra 2012 r. Ne 135

CornameHue
O HepasrialeHHH MePCOHATBHBIX AaHHBIX

C. Xyunn «__» 20 r.

A,

DamMunmug , UM, OTHECTRO COTPYAHHKA, HMEIOIETD AOCTYN K NEPCOHATBHBIM JTAHHBIM

3aHHUMAIONIHE JTOTKHOCTE

ponyineH(a) K 00paboTke nepcoHaNbHBIX TaHHBIX B

[ToHuMasi, 9TO BO BpeMs HCIIONHEHHsS CBOMX OOs3aHHOCTel 5 3aHHMaiock c6opoM, oGpaboTkoil 1
XPaHGHHEM TMEPCOHATBHBIX AAHHBIX, HA KOTOPbIE PACIpPOCTPAHSAETCS PEXUM KOH(HICHUHATBHOCTH,
06s13y10Ch IIPH paboTe ¢ epCoHaTBHBIMA AaHHbIMH co0J1ro1aTh Bee TpeboBanus [1onoxenus 006 obpaboTtke
¥ 3alllATe NePCOHATbHBIX JaHHBIX KIHEHTOB.

5] moHHMalo, 4TO HENpaBOMEpHOe pasriameHne HHGOPMALHMH O NEPCOHANBHBIX JaHHBIX ABIACTCA
HapylICHHWEM YCTAHOBJICHHBIX 3aKOHOAATENBCTBOM HOPM, H MOJKET HAHECTH ymepb HHTEpecam
¥ TpakJaHaM.

OO6s3y10Cch He pasriamarh CleAyoUine NePCOHaNbHbIC JaHHBIC |
- TlonoxeHusi 06 06paGoTKe MEPCOHATBHEIX NAHHBIX MYHHUMIAIBHBIX CIYKalMX U HHBIX PaGOTHHKOB
Cosera fienyTaroB AMHHHCTPAINHE MYHHIUIIATBHOTO paioHa «TabacapaHCckuii paiioH»

O6 OTBETCTBEHHOCTH, TNpeIyCMOTPEHHOH 3aKoHOZaTenbcTBOM Poccuiickoit ®Pexepaunn H
[Monoxenuem 06 06paboTKe U 3alIHTE NEPCOHANBHBIX AAHHBIX, 3@ pasriameHne CBEJICHHH, KacaroluXcs
NMepCOHANBHBIX JAHHBIX HIIH HX YTParThl, NPeaynpekIeH(a).

C INonoxenueM 06 06paboTKe H 3alIMTE MEPCOHATBHBIX JaHHBIX O3HAKOMJICH.

« » 20

[Moanues GaMHIHA, HHHLHATBI



¢. XyuHH
« » 20: 1.

Corsiacue Ha 00padoTKy NepCcoOHAIbHBIX JaHHBIX

B coomeemcmeuu ¢ ®edepanvuvim 3axonom om 27.07.2006e. Nel52-d3 «O nepconanvrvix oaunvixy» A,
’ nacnopm

cepuu 8b10aH

5 NPOANCUBAIOUUTI (asn) no

aodpecy:

HACMOAUUM oaio c80é coznacue Ha obpabomxky 6

MP «Tabacapanckuii paiion», PAcnojioNCenHo2o No dopecy: P,
Pecny6nuxa Jazecman, Tabacapanckuil paiion ¢. Xyunu, y1. Ocmano6a yn, 0 32, MOux nepcoHanbHblX OAHHbIX U
noomeepaicoaio, Ymo, 0asas maxoe cozracue, s deiicmeyio ceoeli 6onell U 8 CBOEM uHmepece.

CornacMe jaeTcss MHOKO A1s nepeaadd Moux [lepcoHanbHbIX AAHHBIX TPETHHM JIHLAM (AIMHHHCTpALIMH
Ipesunenra u IlpasutenscTea PecryGanku JlarectaH, Munuctepctsy no Tpyay PecryGamku JarecraH,
MekpaiionHoii HHCTIEKIIHH (hefiepatbHON HaOroBoH cmyx6s1 PO mo PecnyGnuke [larecTaH, oTaeny BHyTPEHHHX
nen Tabacapasckoro paiiona 1 MUHHCTEPCTBY BHYTPEHHHX €)1 Pecriy6nuku Jlarecta, Ynpasienuio ®enepanbHol
PErucTpauMoOHHOH CTyKObl MO Pecny6aukn [larecran, BoeHHOMY KOMMCCapHaTy TaGacapaHckoro paioHa H
PecnyGaukn JlarectaH ¥ Ap.) AUIS COBEPLICHHSA HHBIX nefcTBHH, NOPOKAAIOLIHX KOPHAHYECKHE MOCIEACTBHA B
OTHOLIEHHH MEHS 1 JPYTHX JIHL, & TAKKE NMPeJoCTaBICHU MHe HHPOPMALHH O paGore Aamunncrpatuu, Cobpanus
JMYTATOB H PACIPOCTPAHAETCS HA CIEAYIOLLYI0 HHOPMALHIO: MOH damunus, UM, OTHECTBO, FOJ, JaTa, MeCAL H
MECTO POKIEHHS, NACTIOPTHBIE AAHHBIE, AAPEC, CeMeiHOe, COLHaNbHOE, UMYLLECTBEHHOE nosoxexnue, obpasoBaHue,
npodeccus, A0X0bl, U Mobas HHas HHPOPMALHMA, OTHOCALUAACA K Moeil TMYHOCTH, AocTynHas 160 M3BeCTHas B
M0G0 KOHKpeTHBIH MOMEHT BpemeHH CobOpaHus 1emyTaTos (nanee — «[lepcoHasnbHbIE JaHHBIEY).

Hacrosiuee coriacue Jaércs 10 MCTEYEHHs CPOKOB XpaHEeHHA COOTBETCTBYIOLUEH HHPOPMALIMK HIIH 1IOKYMEHTOB,
coaepKalluX BbilueyKa3aHHylo HH(pOPMaUHIO, ONpeeNseMbIX B COOTBETCTBHH C 3aKOHOJATENBCTBOM Pocchitckoi
Deepauuy, nocie 4ero MoxkeT ObiTh OTO3BAHO MyTEM HAMPAB/ICHHA MHOIO COOTBETCTBYIOLIErO MUCBMEHHOrO
yBenomaennsa OTaeny IoprUaHdeckoi u OpraHH3alMOHHO-Ka1poBoH paGoTer CoBeTa AeMyTATOB HE MEHEE HEM 34 3
(Tpu) MecsLA IO MOMEHTA OT3bIBA COTIACHS.

Hacrosiiee corjacke npeaocTaBseTcs Ha OCYLIECTBICHHE M06bIx AeicTBUI B OTHOWEHWH MOMX [lepcoHaNbHbIX
[AHHBIX, KOTOpble HEOOXOMAHUMBI IS AOCTHAKEHUS YKa3aHHbIX BBIlIE Lesed, BKAKOYas, 6e3 orpaHH4eHus: (cBop,
CHCTEMATH3ALMIO, HAKOIUIEHHe, XpaHeHWe, YTOUHCHHE (oGHOBNEHHE,  M3MEHEHME),  HCTMOJb30BAHHE,
pacnpocTpaHeHue (B TOM 4Hc/Ie nepeaaya), o6e3nnuuBaHKe, 610KUpoBaHHe, yHHUTOXKEHHE [TepcoHanbHbIX AaHHbIX,
a TAKKe OCYLIECTBIEHHE THOOBIX HHBIX neficTeuii ¢ Moumu TTepcoHaNbHBIMM AAHHBIMHA C yUETOM JIEHCTBYIOLErO
3aKOHO/ATE/1bCTBA.

O6pabotka [TepcoHanbHBIX JAHHBIX OCYLIECTBAETCA rnaBoii, crieLManMeToM H Gyxrantepom Anmunuctpainin MP
«TabacapaHckuii paioH» ¢ IPHMEHEHHEM CeAYIOLIHX OCHOBHBIX ¢r1ocoB6oB (HO HE OrpaHH4YHBaACH HMH): XpaHEHHE,
3aMKCh HA J/IEKTPOHHBIE HOCHTEIH M HX XPaHEHHE, COCTAB/ICHHE nepeyHe 1 T.A.

HacTosmKMM A NPH3HAIO H NIOITBEPIKIALO, 4YTO B Ciydae HeoOGX0AMMOCTH npeaocTaBneHHs [TlepcoHaNbHbIX JaHHBIX
JUTS IOCTHKEHHS YKA3aHHBIX BbILUE Le/eii TpeTbeMy JIMLLY r71aBe, CTIeLHaIiCTy 1 Gyxrantepy AamunucTpauuu MP
«TabacapaHckuii paifoH» BripaBe B HEOGXOAHMOM ob6beMe packpbIBaTh /1 COBEPLICHHUSA BbILICYKa3aHHbIX neHcTBHHA
uHdopMmaLmio 060 MHE JTHYHO (BKItoYas Mou IlepcoHanbhbie [aHHbIe) TAKMM TPETHLUM JIHLIAM, HX areHTaM H HHbIM
YIIOTHOMOYEHHBIM HMH JIHLIAM, 8 TAKKe NPEe0CTaBIATh TAKHM JTHLAM COOTBETCTBYIOLIME JOKYMEHTbI, COAEpIKaLlIHe
Takylo HHpopMaumio. Pasperuato HCMOL30BATE MOH INepcoHanbHbIE JaHHBIC B TEHCHHE CPOKA JleficTBHS TPYAOBOTO
J0roBopa.




VTBepKIeHO
[ToctanoBIeHHEM AJIMHHHCTPAILMH
MP «Tabacapanckuit paoH»
«19» aBrycra 2015 r. Ne 135

[Tepeuens
no/pkHocTelt B AnMunuctpanuun MP «Tabacapasckuii pailoH» OTBETCTBEHHBIX 3@ HCIOIB30BaHHE H
00paboTKy nepcoHaNbHBIX AaHHBIX.

['naBa MP " TaGacapanckuii paiton", npeaceaarens CoOpaHus A€nyTaToB

3amecturens ['nasel MP " TaGacapanckuit paifon”, npeacenarens CobpaHus AemyTaToB
['naBa Aagmunuctpaunu MP «Tabacapanckuii paion.

3amecTHTENb IVIaBbl AZIMUHUCTPALIUH

Yupapasrommii genamu Aamunuctpauns MP «Tabacapanckuit paion».

HauansHuk oTaena.

3amecTHTE b HAYATBHHUKA OT/eNa

['MaBHBIHA CIEHATUCT-IKCIIEPT.

. Benymmuit cneunanucT-3KCIepT.

10. Byxranrep
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